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1. O6mue noaoxkecHEA
1.1. Hacrosmee ITonoxenne pa3paGoTaHO B COOTBETCTBHH C DenepalpHEIM 3aKOHOM OT 2 Mas
2006 roma Ne 59-®3 «O nopsxe paceMoTpenus ofparmenuit rpaxaan Poccmiickoi Denepanum» ¢
H3MEHCHUAMHE OT 4 aBrycra 2023 roza [1], PexepansuniM 3axoHoM oT 27 mions 2006 roga Ne 152-
©3 «O nepcoHATbHEIX JAHHBIX» C H3MEHEHHAMH OT § aprycra 2024 roga, PenepanbHEIM 3aKOHOM
ot 27 urons 2006 roxa Ne 149-®3 «O6 undopmarm, mHGOPMAIMOHHEIX TEXHOIOTHIX U O 3aIMHTE
HH(popMalMu» ¢ H3MeHeHHsMH 0T 23 Hoabps 2024 roza, a Taxxke YoTaBoM obimeoGpazoBaTenbHOM
OpranMsalil W [pyrdME HOPMATHBHEIMH IIPABOBLIMHM aKTaMH Poccuiickodl ®egepammn,
PETIAMEHTHPYIOIIHMH NeATENBHOCTE 06pa30BaTeNbHEIX OpraHH3aHi.
1.2. Jlannoe [lonoseHHe OnpeaenseT OCHOBHEIC TEPMHHAI, YCTAHABIMBAET TIpaRa IpaxkgaHAHa IPH
paccMOTpeHME ofpaieEni# B mKoNe, GopMEpyeT TpeGOBAHHA K MHCEMEHHBIM {3NEeKTPOHHEIM)
o0palleHns M, peryJupyeT NOPAZOK H CPOKH PACCMOTPEHHS OOpAIleHMil TpDaykiaH, a Takwke
KOHTPOINE 38 COOTI0ICHUEM JAHHOTO MOPSAAKA.
1.3. HacrommumM ITonoxeHdaeM peryiupyloTcs IIPaBOOTHOMICHHMS, CBS3AHHAEE C peasanuei
rpaxiaguHoM  Poccuiickodt Denepanun  (anee — IpakmaHHH) 3aKPEIUICHHOIO 33 HHM
Koncrurymue#t Poccuiickoit ®eneparnun upaBa Ha obpallieHre B 00pa30BaTeNLHYIO OPTaHH3aIIHIo,
a TAKKE YCTAHABIUBACTCA NOPANOK PacCMOTpeHHA obpalieHuil rpakaad JOKHOCTHBIME JTHIIAME
obmeoGpazoBaTensHOM opranu3anmu [1, gacts 1 crarey 1].
1.4. Ycranornennsii BacTosmumM [looskeHMeM NOPAZOK PaCCMOTPEHWs ofpamenui TpaKIan
pacipocTpaHsAeTcs Ha Bee 00palieHus TpaxiaH, 2a HCKITIOUCHAEM OOpAIISHHH, KOTOpHIe OIEHKAT
PacCMOTPEHHIO B IIOPAAKE, YCTAHOBICHHOM (elepabHBIME KOHCTHTYHMOHHBIMM 34KOHAMH H
MHLIMHE (efepalbHbIMK 3aK0HaMH [ 1, 9acTs 2 cTaten 1].
1.5. Yeranopnernbri nacTosuuM IlonoxeHHeM MOPAIOK paccMOTpeHHA oGpalLeHMH Ipakian
DPacnpOCTPaHsACTCH Ha NPABOOTHOIMCHHA, CBIA3AHHBIE C PACCMOTPCHUEM OOpAINEHHA HHOCTPAaHHEIX
TpaxiaH W TML 63 rpakaHcTBa, 3a UCKIIOYEHHCM CITYYAEH, YCTAHOBIECHHBIX MEXTYHAPOIHBIM
norosopoM Poccuticko#t ®ejepannn wid GexepansubiM 3akoHoM [ 1, 9acTs 3 ctatem 1],
1.6. Paora o mopsake paccMoTperms ofpaineHuii  IpakOaH B IIKOJNE ODraHU3yeTcs B
COOTBETCTBHH C:
. » Koncrutynueit Poccritckoit ®emeparpm;
* QepepanbHbv 3axoEOM oT 2 mas 2006 roma Me 59-®3 «O mopsgke paccMOTpeHHs
obpammennii rpaxaan Poccuiickoit ®eaepanumy;
*  @eaepameHEM 3aK0HOM 0T 27 Hrons 2006 roma Ne 152-®3 «O TIEPCOHANBHEIX JAHHEBIX)




*  @enepanbHbM 3akoHOM OT 9 deBpanss 2009 roma Ne §-O3 «O6 obecrnieyeHun aocTyna K
uHbOpMAMA O JESATEIBHOCTH TOCYJApCTBEHHBIX OpPraHOB M OPraHoB MECTHOTO
CaMOYIPaBJICHU;

* @enepanbabiM  3ak0oHOM OoT 27 wmions 2006 roma Ne 149-®@3 «O6 wundopmarum,
MH(GOPMAIMOHHBIX TEXHOJIOTHSX U O 3alIUTe HHPOPMALIUN;

* ykazoM llIpesunenta Poccuiickoii ®eneparuu ot 17 ampens 2017 roma Ne 171 «O
MOHHUTOPUHIE W aHAIMW3€ pEe3yJbTaTOB PpPACCMOTpPEHHsI OOpalleHud TpaxIaH |
OpraHu3aLuii.

1.7. [lopsimok BeAeHUS ACTOMPOU3BOACTBA M0 OOpAIlIEHHUSIM TpaXKaH, Ha3HAYEHUE JIMYHOTO MpuéMa
U JIpyrue BOIPOCHI, HE YCTaHOBJIEHHbIE B JaHHOM llonokenun, perynupyrorcs MHcTpykuuel no
JIEIONPOU3BOJICTBY, a TaKXK€ INpPHUKa3aMU U PacHOpPsHKEHUSMH, BBIJABAEMBbIMU PYKOBOJIUTENIEM
00pa30BaTEIILHON OpraHu3aIny.

1.8. HemocpencTBeHHOE HCIIOJIHEHUE MOPYYEHUN IO MHUCbMEHHBIM (DJEKTPOHHBIM) M YCTHBIM
oOpallleHHsM OCYLIECTBIISIETCS Ha3HAYEHHBIM PYKOBOAMTEIEM O0Opa30BaTENbHON OpraHu3aluu
pabOTHHUKOM.

1.9. IlpunsiTue pelmeHuid MO0 PacCMOTPEHHIO NMHUCbMEHHBIX W YCTHBIX OOpallleHUuH Trpak/iaH
OCYILIECTBIISIETCS IUPEKTOPOM.

1.10. AnmMuHHCTpaius OpraHu3allid, OCYIIECTBISIONICH 00pa30BaTebHYIO0 NE€ATEIbHOCTb,
pPEryIspHO TPOBOJUT aHaIM3 OOpalleHWi TpaxkJIaH, BBIABISAET KPUTUYECKHE 3aMedaHus U
0000maeT MHGOPMAIMIO C LENbI0 ONMEPATUBHOTO BBHISBJICHHS W YCTPAHEHUS MPHUYUH, KOTOPbHIE
MOTYT MPUBECTH K HAPYLIEHUIO MIPaB U 3allUIIaeMbIX 3aKOHOM UHTEPECOB Ipask/JIaH.

2. OCHOBHBbIE TEPMHHDI, HCII0JIb3yeMble B JaHHOM [loJ10:xennu

2.1. Obpawenue epadxcoanuna (nanee — oOpalieHUE) — HAMPaABJICHHBIE B IIKOJY B IMHCHBMEHHOMN
dbopme wim B GopMe 3IEKTPOHHOTO JAOKYMEHTa, B TOM YHCJE C HMCIOJb30BaHHEM (eaepaabHOn
rocyIapCcTBeHHON HMH(POPMAMOHHON  cucTeMbl «EIWHBIA MOpTanm TOCYAapCTBEHHBIX U
MYHUITUTIATBHBIX yeayr (QyHkmuit)» (manee — EauHbiil moprai), mpenyoKeHue, 3asBIICHUE WIIH
*kaoba, a TakKe yCTHOe oOparenne rpakaanuna [1, yacts 1 crateu 4].

2.2. Ilpeonosicenue — peKOMEHIALMs Tpa)KAaHWHA 1O COBEPIICHCTBOBAHUIO 3aKOHOB U HHBIX
HOPMAaTUBHBIX MPABOBbIX AKTOB, PA3BUTHIO M YIYUYIICHHIO COLUAIbHO-DKOHOMHUYECKOW M HHBIX
chep meaTenbHOCTH 00pa30BaTeIbHON opranu3aiuu [1, gacts 2 crathu 4].

2.3. 3assnenue — npock0a rpaxkIaHuHa O COACUCTBUU B pean3aliy ero KOHCTUTYLIMOHHBIX MPaB U
CcB0O0OJ WM KOHCTUTYLMOHHBIX MpaB U CBOOOJA APYrux JuIL, JIMOO COOOIIEHHWE O HapyIEeHUU
3aKOHOB M MHBIX HOPMATUBHBIX IIPaBOBBIX aKTOB, HEJOCTaTKaXx B paboTe IIKOJbl M €ro
COTPYIOHHKOB, JIMOO KpHUTHKA JESATEIBHOCTH 0011e00pa30BaTEIbHON OpraHu3aluud U €ro
coTpyaHukoB [1, yacts 3 crarbu 4].

2.4. )Kanoba — mpocbba rpakJaHHMHA O BOCCTAHOBJICHMM WJIM 3alllUTE€ €r0 HApYIICHHBIX IIpaB,
cBO0O MJIM 3aKOHHBIX MHTEPECOB JIMOO MpaB, CBOOO WIIM 3aKOHHBIX HMHTEPECOB APYrux Juil [1,
yacTh 4 cratbu 4].

2.5. Jomicnocmuoe nuyo — TUNO, TOCTOSHHO, BPEMEHHO WIIM IO CIEMUAIBHOMY MOJHOMOYHIO
ocylecTBistoniee GyHKIMH MPeICTaBUTENsT 00pa30BaTEIbHON OpraHU3aliy JIMOO BBIMOIHSIONIEE
OpraHU3alMOHHO-PACTIOPSAAUTEIbHbIC, aIMUHHUCTPATHBHO-X03HCTBEHHbIC GYHKIMUA B MiKoie [1,
9acTh 5 cTathu 4].

2.6. I[loemopubimu cYUTAIOTCS OOpaIeHHs], TOCTYMUBIIKE OT OJJHOTO M TOTO e JIMIIA 110 OJHOMY U
TOMY K€ BOTIPOCY, €CJIM CO BPEMEHH I0/1a4H TIEPBOTO UCTEK CPOK PACCMOTPEHUS WM 3asBUTEIb HE
yIIOBJIETBOPEH JaHHBIM €My OTBETOM. [IrchbMa OJHOTO M TOTO e JIWIA U MO OJHOMY U TOMY XKe
BOMPOCY, MOCTYMHUBIIHNE IO UCTEYCHUS CPOKA PACCMOTPEHHUSI, CAUTAIOTCS IEPBUYHBIMHU.

2.7. AHOHUMHbIMUY CUYMTAIOTCS MHCHhbMa TpakaaH Oe3 ykazaHus (pamuiuu, agpeca, Mo KOTOPOMY
JOJI’KEeH OBITh HAMPABJICH OTBET, IO TAKUM OOpAaIlleHUsM OTBET HE JaeTCH.

3. IIpaBo rpaiaHuHa IPH PacCMOTPEHUH 00paleHu sl

3.1. T'paxgaHe WUMEIOT MpaBo JTMYHO OOpamiaThCs, a TAaKKE HANpPaBIATh HHIAWBUIYaJbHBIC WU
KOJUICKTUBHBIE oOparueHwus, BKJTFOYst oOpareHust oObeMHEHHH  TpaKAaH B
o0r1eo0pa3oBareNbHy0 opranu3anuto [1, yacts 1 craTbu 2].
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3.2. I'pakmaHe peanu3ylOT MpaBO Ha oOpalieHue CBOOOTHO WU JTOOPOBOIBHO. OCyIIECTBICHUE
rpakJlaHaMH [paBa Ha OOpallleHHue He JOJDKHO HapyIIaTh IpaBa U CBOOO I Apyrux juil [1, yacts 2
cratbu 2].

3.3. ®opma obOpareHus rpakaHaMu OTIPEICISACTCS NHIUBHIYaIbHO .

3.4. PaccmoTpenue oOpaliieHuii rpaxkiaH OCyIecTBisieTcs: 0ecruiatHo [ 1, yacTth 3 crathu 2].

3.5. IIpu paccMoTpeHnu 0OpaleHUs] A/IMUHUACTPANMEH [ITKOJIBI TPKIAHIH UMEET IPaBo:

* MPEACTaBIATH JIOTMOJTHUTEIbHBIC JOKYMEHTHI U MaTepHasbl JIMOO 0O0pamaThCs ¢ MPOCchOOit
00 ux ucTpeOOBaHUH, B TOM YHCJIC B 3JICKTPOHHOU (hopme;

* 3HAKOMHTHCS C JOKYMCHTAMH M MaTepUalaMH, KacalOIUMHUCS PACCMOTPEHHS OOpaimieHus,
€CJIM 3TO HE 3aTparuBaeT MpaBa, CBOOOJBI M 3aKOHHBIC MHTEPECHI IPYTHX JIUIl U €CIIA B
yKa3aHHBIX JOKYMEHTaX M MaTephajiax He COJIEPIKATCS CBEACHUS, COCTABIISIONINE
TOCYIapCTBCHHYIO MM HHYIO OXPaHIeMYIO (heepalibHbIM 3aKOHOM TaifHY;

* [OJyYaTh MUCHMEHHBIH OTBET MO CYIIECTBY ITOCTaBJICHHBIX B OOpAICHWH BOIPOCOB, 3a
WCKITIOYCHHUEM CTyJaeB, yKa3aHHbIX yHKTax 8.1-8.9 mactosimero Ilonoskenus, a B cirydae,
npenycMoTpeHHOM 11.8.7 Hactosiero [lonoxenus, Ha OCHOBaHUH 0OpaIleHHsI ¢ TPOChOOi 0
€ro TPEJOCTABICHUH, YBEJIOMIIGHHE O TIepeaapecallii MHChMEHHOTO OOpalieHusl B
TOCY/IapCTBCHHBI OpPTaH, OpraH MECTHOTO CaMOYIPABJICHUS WIH JIOJDKHOCTHOMY JIMITY, B
KOMITETEHITHIO KOTOPBIX BXOJUT PEIICHUE MMOCTABICHHBIX B 0OpAIlleHIH BOIIPOCOB,;

* oOpamarbcsi ¢ KaJloOOW Ha TPHUHATOE IO OOpAIICHUIO peIIeHHEe WIM Ha JICUCTBUE
(6e3meiicTBHE) B CBSI3M C PACCMOTPEHHEM OOpamieHus: B aJMUHUCTPATUBHOM U (WUIIH)
Ccye0HOM TIOPSIIKE B COOTBETCTBHUH C 3aKOHOAaTeNbcTBOM Poccuiickoit deneparuu;

* oOpamarbcs ¢ 3asBJICHUEM O MPEKPAICHUN PACCMOTPEHUS 0OpaIeHus..

[1, crateu 5]

4. T'apanTHu 0€30MaCHOCTH I'PAKIAHMHA B CBSI3H C €ro odpameHueM

4.1. 3ampemraeTcs mpecieioBaHWE TpakKJaHWHAa B CBA3M C €ro  oOpaimieHueM B
0011e00pa3oBaTebHYI0 OpraHu3alil0 C KPUTHKOW JAEATEeIbHOCTH YKa3aHHOW IIKOJBI WU
JOJIKHOCTHOTO JIMIA OO0 B LIEISIX BOCCTAHOBIJICHUS WJIM 3alIUTHl CBOUX IpaB, CBOOO M 3aKOHHBIX
HHTEPECOB 00 TpaB, CBOOO ] M 3aKOHHBIX HHTEPECOB ApYyrux juil [1, yacts 1 cTatbu 6].

4.2. Ilpu paccMOTpeHHH OOpaIleHHs] HE JIOMYCKAETCsl pasTiallieHue CBEICHUH, COICPKAIUXCS B
oOpallleHnH, a TaKXKe CBEJCHHI, KacalolIMXcsl YaCTHOM KHU3HU rpakJaHuHa, 06e3 ero coryacus. He
SBJIIETCS pa3rJIallieHHeM CBEACHUM, COJepKaluxcsi B OOpallleHUH, HAIpaBlIeHUE MHCbMEHHOTO
oOpallleHHs B TOCYJIapCTBEHHBIH OpraH, OpraH MECTHOIO CAMOYIIPABJIICHUS WIH JOJDKHOCTHOMY
JIMIly, B KOMIICTCHI[MIO KOTOPBIX BXOJHUT PEIICHHE IMOCTABJICHHBIX B OOpalleHUH BOMPOCOB [1,
4acTh 2 CTaThu 6].

5. TpeGoBaHusl K MHCbMEHHOMY 00OpAaIlEHHIO

5.1. I'paxxgaHuH B cBOeM OOpalIeHUH B MHCBMEHHOW (hopMe B 0053aTEIBHOM MOPSIIKE YKa3bIBACT
a100 HaMMEHOBAaHWE OO0pa30BATENBPHON OpraHW3alUK, B KOTOPOE HANpaBisieT OOpalieHue B
nUCbMEHHOH (opme, m1bO0 hamMuINIo, UM, OTYECTBO COOTBETCTBYIOIIETO JOJLKHOCTHOTO JIMIIA,
1100 TOIKHOCTH COOTBETCTBYIOIIETO JINIA, & TAKKE CBOM (PaMMIINIO, MMsI, OTYECTBO (TIOCIIeIHEeE —
IIPU HAJIWYKH), TIOYTOBBIN aapec, M0 KOTOPOMY JIOJDKHBI OBITH HAIPaBICHBI OTBET, YBEJIOMIICHHE O
nepeajipecallud  oOpallleHHs], H3J1araeT CyTh MpPeJUIoKEeHUs, 3asBICHHUS WM KaloObl, CTaBUT
JMYHYIO TOANKCH U Aaty [1, yacTe 1 cratbu 7].

5.2. B ciyyae HEOOXOOUMOCTH B MOATBEP)KICHUE CBOUX JOBOJOB TPaKIAHWH NpUiIaraer K
0OpalleHUIO B MUCBMEHHON (opMe JOKYMEHTBI i MaTepuaibl 1100 ux komuu [1, gactp 2 crateu 7].
5.3. OOpareHue, MocTynuBlIee B 001e00pa30BaTeIbHY0 OpPraHU3alMio B (GOpMeE 3JIEKTPOHHOTO
JOKYMEHTA, MOJJIEKUT PACCMOTPEHUIO B MOPsAKE, YCTaHOBIEHHOM HactosmuM [lonoxxenuem. B
oOpalleHnH TPaXJaHUH B 00s3aTENIbHOM MOPSAJIKE YKa3bIBAeT CBOM (DaMHIIUIO, MMS, OTYECTBO
(mocneaHee — MpU HAJIMYMHU), @ TAK)KE YKA3bIBACT aJpPEC IJIEKTPOHHOM MOYTHI JIMOO HCIOJIB3YET
anpec (YHMKaJbHBIH HAEHTH(HUKATOP) JUYHOro KabuHeTa Ha EamHOM mopTane, mo KOTOPHIM
JIOJDKHBI OBITh HAaIlpaBJIEHBl OTBET, YBEJIOMJIEHME O Iepeajpecanuu oOpaiieHus. ['paxaaHuH
BIIpaBe MPHJIOKHUTH K TAKOMY 0OpallleHUI0 HEOOXOJMMbIE TOKYMEHTHI M MaTepUalbl B 3JIEKTPOHHOM
dopwme [1, wacts 3 crateu 7].



6. HanpaBJieHue u perncrpanus NUCbMEHHOr0 o0paleHust

6.1 T'paxnanuH HampaBiIsieT CBOE NHCbMEHHOE OOpalleHHWe HEMOCPEICTBEHHO Ha UM
PYKOBOAUTEISE 00pa30BaTeIbHON OpraHU3aluy WM YIIOJTHOMOYEHHBIX Ha TO JIUI], B KOMIIETCHIIUU
KOTOPBIX BXOJUT PEIlICHHE IIOCTABICHHBIX B 00OpalieHuy Bompocos [1, yacts 1 craThu §].

6.2. ITucemeHHOE oOpalieHre MOoAJIeKUT 00s13aTEIbHON perucTpaliy B Te4eHne 3 JHEH ¢ MOMEHTa
MOCTYIUICHUsS B 00111€00pa30BaTe/ibHy0 opranu3anuio [1, gacts 2 crathu §].

6.3. IluceMenHoe oOpalmieHue, CcoAepKallee BOMPOCHI, PEIICHHE KOTOPHIX HE BXOIUT B
KOMIIETEHIIMIO JAaHHOM OpraHu3allM, OCYIIECTBIAOLIEH 00pa30BaTeIbHYyl0 JESTEIbHOCTD,
HaNpaBJIsIeTCS] B TEYEHUE 7 JHEW CO JIHS PErucTpalud B COOTBETCTBYIOLIHUM OpraH WIH
COOTBETCTBYIOILIEMY JIOJDKHOCTHOMY JIMIy, B KOMIIETEHLIMIO KOTOPBIX BXOJUT pELICHHE
IIOCTABJIEHHBIX B OOpAalllEHUH BOIIPOCOB, C YBEJOMJIEHMEM TI'paKJaHWHA, HaIPaBUBIIETO
oOpaiieHre, O Iepeajapecanud OOpalleHHs, 3a HCKIIOUYEHUEM Ccliydas, ykazaHHoro B 1.8.4
Hacrosiero [Tonoxenus [1, yacts 3 cratbu 8].

6.4. IlucemenHoe oOpamieHue, cojaepkaiiee MHGOPMaLKIO O (pakTaX BO3MOXKHBIX HapyIIEHUN
3akoHo aTenbcTBa Poccuiickoit deneparnun B cepe MUTpALMK, HAMIPABISICTCS B TCUCHHE 5 JTHEH
CO JIHSI PETUCTpAlluU B TEPPUTOPUAIBHBIN OpraH (peaepaabHOro opraHa UCIOJIHUTEIbHON BIACTH B
chepe BHYTpPEHHHUX JCJ, M BBICIIEMY JOJDKHOCTHOMY JHUIY cyObekTa Poccuiickont ®enmepanmm
(pPyKOBOAWTENIO BBICHIETO HUCHOJHUTEILHOTO OpraHa TOCYJapCTBEHHOW BIACTH CYOBEKTa
Poccuiickoit ®eneparuu) ¢ yBeIOMJIEHHEM TpaKJaHWHA, HAMpPABUBIIETO oOparieHue, o
nepeajipecaliii  ero oOpamieHusl, 3a WCKIIOUEHHEeM Ciiydas, yKa3aHHOro B 1.8.4 HacTosIiero
[Momosxenws [1, gacth 3 1 crathu §].

6.5. B ciyuae, ecnu peleHue NOCTaBIEHHBIX B MUCbMEHHOM OOpalieHUH BOIPOCOB OTHOCHUTCS K
KOMIIETEHIIMM HECKOJbKUX JOJDKHOCTHBIX JIMI] 0Opa30BaTeIbHOW OpraHu3aly, TO UM
HAMpaBJISIETCA KOMMs JAaHHOTO OoOpallleHusl B TeUeHHWe 7 JHEH co aus perucrpanuu [l, gacts 4
cratb 8].

6.6. JIOJDKHOCTHOE JIMIIO OpraHU3allMH, OCYIIECTBISIONMICH 00pa30BaTEeIbHYIO JACATEILHOCTD, TIPH
HampaBJICHUH NHCbMEHHOTro OOpallleHusi Ha PacCMOTPEHHE B JPYroil rocydapCTBEHHBIM Opra,
OpraH MECTHOTO CaMOYIpPAaBJIEHUS WM HWHOMY JOJDKHOCTHOMY JIMILy MOXET B Cilydae
HEO0OXOIMMOCTH 3ampaliuBaTh B YKa3aHHBIX OpraHax WM y JOJDKHOCTHOTO JIMIAa JOKYMEHTHI U
MaTepHabl 0 pe3yJibTaTaXx PaCCMOTPEHHUs IIMCbMEHHOT0 oOparienus [1, gacTh 5 crathu 8.

6.7. 3ampeliaeTcsi HaIPaBIAThH KaI0Oy Ha PACCMOTPEHUE JOHKHOCTHOMY JIMIY 00pa3oBaTeIbHOMN
OpraHu3alliM, pelicHre Wi aeiicTBre (0e3aeiicTBre) KOTOphIX oOxanyercs [1, yacth 6 craTeu 8].
6.8. B ciyuae, eciii B COOTBETCTBUU C 3alPETOM, MPEAYCMOTPEHHBIM 11.6.7 nanHoro Ilonoxenus,
HEBO3MOXKHO HaIpaBJICHUE KaNIoObI HA  PacCMOTpEHHE JNOJDKHOCTHOMY — JIMILY
o011eo0pa3oBaTeIbHON OpraHu3alii, B KOMIIETEHIIMIO KOTOPOTO BXOJIUT PElICHHE MOCTaBICHHBIX
B OOpaleHuy BOMPOCOB, >ano0a BO3BpallaeTcs TPAKIAHHUHY C pa3bsiCHEHHEM €ro IpaBa
00’anoBaTh COOTBETCTBYIOIINE PEIICHUE WU JiciicTBHe (Oe3/1efiCTBIE) B YCTAHOBICHHOM MOPSJIKE
B cya [1, yacts 7 craThu 8.

7. PaccmoTpenue oopameHuii
7.1. JIOJDKHOCTHOE  JHIIO, OTBETCTBEHHOE 3a MNPHMEM M PETUCTPALMIO  0OpaleHui
00111600pa30BaTEILHON OPraHU3aIIH |

* oOecrnieunBaeT 0OBEKTUBHOE, BCECTOPOHHEE M CBOCBPEMEHHOE PACCMOTPEHHUE OOpaIllCHus, B
cllyyae HEOOXOJUMOCTH — C YJaCTHEM TPaXKIaHWHA, HAIPABUBIIIETO OOpaIleHNUE;

* 3ampallvBacT, B TOM YHCJIE B JJIEKTPOHHOUW (opMe, HEOOXOJUMBIE IS PacCMOTPEHUS
oOpamieHuss JOKYMEHThl M MaTepuaibl B JPYrUX TOCYAAPCTBEHHBIX OpraHax, OpraHax
MECTHOTO CaMOYNPAaBJICHUS U Yy UHBIX JIOJKHOCTHBIX JIMII, 32 UCKIIFOYCHHEM CYJIOB, OPIaHOB
JIO3HAHUS ¥ OPTaHOB MPEIBAPUTEIHHOTO CIICICTBUSI,

* TNPUHUMACT MEphI, HANPABJICHHBIC HAa BOCCTAHOBJICHHE WJIM 3allUTy HAPYIICHHBIX MpaB,
cBOOO/T ¥ 3aKOHHBIX HHTEPECOB TPAKIAHNHA,;

* JlaeT THCHMEHHBIH OTBET IO CYIIECTBY IIOCTAaBJICHHBIX B OOpAIICHUU BOIPOCOB, 3a
UCKJTFOUEHHEM CTyuasi, yka3aHHoro B myHkTax 8.1-8.9 nacrosiero INonoxenus;




* YBEOOMJISIET TpaKJIaHWHA O HANpaBJIICHUH €ro OOpalleHHs Ha PAacCMOTPEHUE B JAPYroi
rOCY/IapCTBEHHBI OpraH, OpraH MECTHOTO CaMOYIPABIICHUS WA WHOMY JOJKHOCTHOMY
JIMITY B COOTBETCTBUU C UX KOMIICTCHIIUEH.

[1, acts 1 cTateu 10]
7.2. TocyaapcTBeHHBIM OpraH, opraH MECTHOTO CAaMOYIPaBJICHUS WM JOJKHOCTHOE JIUIO IO
HANpaBJICHHOMY B YCTaHOBJICHHOM TOPSJAKE 3ampocy PpYKOBOIHTEIsI 00pa3oBaTebHON
OpraHu3alluy, pacCMaTpPUBAIOIIETO oOOpalieHrue, 00s3aHbl B TeueHHe 15 aHEH NpemnocTaBisATH
JOKYMEHTBl W MaTepHajbl, HEOOXOJWMBIC JUIS PACCMOTPEHHs OOpaIIeHus, 3a HCKIIOYCHHUEM
JOKYMEHTOB M MaTEpUAJIOB, B KOTOPBIX COJEPKATCS CBEACHUS, COCTABIISIOIINE TOCYIapCTBEHHYIO
WIM WHYIO OXpaHSeMyl (elepallbHBIM 3aKOHOM TalHy, W I KOTOPBIX YCTaHOBJIIEH OCOOBII
HOPSIOK mpenocTasienus [1, yactes 2 crateu 10].
7.3. OTBeT Ha OOpaleHUE MOAMUCHIBACT PYKOBOAUTEIEM 00pa3oBaTebHON opraHu3aiuu [1, yacts
3 crarteu 10].
7.4. OtBer Ha oOpaieHrue B GopMe SJIEKTPOHHOTO JIOKYMEHTA IO aapecy IJIEKTPOHHOU IOYTHI,
yYKa3aHHOMY B OOpallleHuH, MOCTYNUBLIEM B 0O0IIe00pa30BaTeNbHYI0 OpraHu3zalnuio B (opme
AJIEKTPOHHOTO JIOKYMEHTA, WU M0 aapecy (YHUKAIbHOMY HIACHTHU(UKATOPY) JUYHOTO KaOWHETa
rpaXJaaHWHA Ha EIWHOM TopTae mpy ero UCIoIb30BaHUH U B MUCBMEHHOH (opMe 10 TIOYTOBOMY
azipecy, yKazaHHOMY B OOpaleHHH, MMOCTYNUBIIEM IODKHOCTHOMY JIMILY IIKOJIBI B TTHCHMEHHOMN
dopme [1, gacts 4 crateu 10].
7.5. Ha mocTynuBIiee B KOy oOpallleHHe, coJepkaliee MpeUIoKeHUe, 3asBIICHHE HITH JKaIo0y,
KOTOpBIE 3aTParvuBarOT MHTEPECHl HEOTIPENENIEHHOTO Kpyra JIMI, B YacCTHOCTH Ha OOpalleHue, B
KOTOpPOM OOairyeTcsi cyaeOHoe pellieHre, BRIHECEHHOE B OTHOIIECHUH HEOIPEIeNICHHOTO Kpyra
JIMII, OTBET, B TOM YHCJE C Pa3bsCHEHHEM MOpsIKa 00KAIOBaHHS CYJeOHOTO pEIICHUs, MOXKET
OBITH pa3MeliieH ¢ coomoaenneM 1.4.2 nacrosmiero Ilonoxenus Ha o(pHIIHAIBHOM CalTe TaHHOW
001e00pa3oBaTeIbHOM ~ OpraHW3allik B MH(POPMAIIMOHHO-TEICKOMMYHHKAIIMOHHON  CETH
«Hutepuer» [1, yacts 4 crateu 10].

8. Ilopsimok paccMOTpeHHUs OTAEJbLHBIX 00paIleHuii

8.1. B ciydae, ecnmu B muchbMEHHOM OOpaIieHNH HEe yKa3aHbl (haMiuiisi Tpak1aHWHA, HATIPABUBIIIETO
oOpallleHre, WM TOYTOBBIA ajpec, MO KOTOPOMY JOJKEH ObITh HampaBlieH OTBET, OTBET Ha
obparmienue He gaercs [1, yacts 1 crarem 11].

8.2. OOpamieHnue, B KOTOPOM oOxanayeTcs CymeOHOe pelleHHe, B TEUeHHEe /7 JHEH cOo JHSA
perucTpaiuy Bo3BpallaeTcsl rpaKIaHUHy, HalpaBUBIIEMY OOpallleHHE, C Pa3bsCHEHHEM MOpsaKa
00>KaIoBaHus JaHHOTO cyneOHoro pemenus [ 1, gacts 2 crateu 11].

8.3. JlomwkHOoCTHOE MU0 0Opa3oBaTeNbHOM OpraHu3ald MOpH  HOJYYEHHUH MHUCHhMEHHOTO
oOpailleHusl, B KOTOPOM COJIEPXKATCA HELEH3YPHbIE JHUOO0 OCKOPOUTEIbHBIE BBIPAKEHUS, YTPO3bI
KU3HU, 370POBBI0 M HMYILIECTBY MOJDKHOCTHOTO JIMIA, @ TaKXKe YJICHOB €ro CeMbH, BIIpaBe
OCTaBUThb OOparieHue 0e3 OTBETa MO CYIIECTBY IOCTABJICHHBIX B HEM BOIPOCOB M COOOIIHUTH
rpaKJaHUHY, HalpaBUBILIEMY OOpalieHle, O HEOMYCTUMOCTH 3JI0yIOTpedieHus npaBoM [ 1, yacte
3 crateu 11].

8.4. B cimyuae, ecid TEKCT MHUCBMEHHOTO OOpallleHUsi HE MOJAeTCs MPOYTEHHUIO, OTBET Ha
oOpailleHre He aeTCsl U OHO He MOJICKHUT HAIMPABICHUIO HA PACCMOTPEHHE TOJHKHOCTHOMY JIUILY
OpraHM3aIiy, OCYIIECTBISIONIEH 00pa3oBaTeNbHYI0 JAESITeNbHOCTh, B COOTBETCTBHH C €ro
KOMIIETEHIIMEeH, O YeM B TedeHue 7 JHEeH CO JMAHS PErucTpanuu oOpaiieHusi cooOIIaeTcs
rpaXXJaHWHY, HAlpaBUBIIEMY oOOpaleHue, ecnu ero (aMuius ¥ TOYTOBBIM aJpec MOAI0TCS
npoutenuio [ 1, gactp 4 crateu 11].

8.5. B cmyuae, ecnm TeKCT NHCHMEHHOTO OOpallleHUs HE TO3BOJSET OMNPEICIUTh CYTh
MpeJIOKEHNUs], 3asBICHUS WIHM KaloObl, OTBET Ha OOpalleHHe HEe JaeTcs U OHO HE TMOIJICKHUT
HAmpaBJICHUI0O HAa PAacCMOTPEHHE JOHDKHOCTHOMY JMIly OOpa30BaTeNbHOM OpraHU3aluud B
COOTBETCTBUU C €ro KOMIIETCHIIUEH, O 4eM B TeueHue 7 JHEW CO THS perucTparuu oOpaiieHus
cooOIaercsi rpaxIaHuHY, HanpaBuBIeMy oOpamienue [ 1, yactb 4 1 cratbu 11].

8.6. B ciyuae, ecnu B MUCbMEHHOM OOpaIIeHUH TPaXkJIaHUHA COJIEPKUTCS BOTIPOC, Ha KOTOPBINA eMy
HEOJHOKPATHO JABAJIHNCh MUCbMEHHBIE OTBETHI MO CYIIECTBY B CBA3M C PaHEE HaIpaBJsieMbIMU
oOpallleHusMHU, ¥ TPU ITOM B OOpaIlleHUH HE MPHUBOJSATCS HOBBIE JOBOJBI MM OOCTOSTEIHCTBA,



PYKOBOJIUTENIb 00pa30oBaTEIbHON OpTraHM3aluK JMOO YIIOJHOMOYEHHOE HAa TO JIMIO BIpPaBe
MPUHATH pelieHre 0 O0E30CHOBATEIHHOCTH OUYEPETHOTO OOpAIEHUS M MPEKPAIICHHH TTEPEIUCKU C
TPOXIAHMHOM [0 JAHHOMY BOIIPOCY TPH YCIOBUHM, 4YTO YKa3aHHOE OOpalieHHe W paHee
HampaBJIieMble OOpaleHUs HAMPaBIsUIMCh B OJHY M Ty e mkoiay. O JaHHOM pelieHuH
YBEIOMIIICTCS TPaKIaHUH, HANIPaBUBIIUI oOparienue [1, yacts 5 crathu 11].

8.7. B cnydae mocTymuieHHsT B 00IIe00pa30BaTEIbHYI0 OPraHU3aIlMi0 MHUCHhbMEHHOTO OOpaIleHMs,
COJIEpXKAIIEro BOIPOC, OTBET HA KOTOPBIM pa3MelleH B COOTBETCTBHHM C TyHKTamu 7.4 u 7.5
Hacrosiiero [lonokeHuss Ha oOQUUIMATBHOM CaiiTeé JaHHOW IIKOJIBI B HMH(POPMAIMOHHO-
TEJICKOMMYHUKAIIMOHHOU ceTn «HTepHeT», TpakIaHuHY, HalpaBUBIIEMYy OOpalleHHue, B TCUCHUE
7 mHEH co AHS PEruCcTpaluu oOpalieHUs COO0IaeTcs MIEKTPOHHbBIN aapec o(pHIIHaIbHOIO caiTa B
MH()OPMAMOHHO-TEJICKOMMYHHKAIIMOHHON ceThn «VHTepHEeT», Ha KOTOPOM pa3MEIIeH OTBET Ha
BOIIPOC, IIOCTABJICHHBI B OOpalIeHUM, MPH 3TOM OOpalieHue, cojepkaiiee oOXKalmoBaHUE
CyeOHOTO pelieHus, He Bo3Bpaiaercs [ 1, yacts 5 1 crateu 11].

8.8. B ciydae, eciim OTBET 1O CYIIECTBY IOCTaBIICHHOTO B OOpaIieHHH BOIPOCAa HE MOXKET OBITh
naH 0Oe3 pasrialieHHs] CBEICHUH, COCTABIISIFOIIMX TOCYIAPCTBEHHYIO WM HWHYI OXPAHSIEMYIO
(denepadbHBIM 3aKOHOM TaWHYy, TpaXIaHWHY, HalpaBUBIIEMY oOpalieHne, cooOmaercs o
HEBO3MOXXHOCTH JIaTh OTBET IO CYIIECTBY IIOCTABIIEHHOTO B HEM BOMpOCa B CBS3U C
HEJIONMYCTUMOCTBIO pa3rilallieHus yKa3aHHbIX CBeeHui [ 1, gacTh 6 crathm 11].

8.9. B ciyudae, eciau mpUYUHBI, [0 KOTOPBHIM OTBET MO CYIIECTBY IOCTaBJIEHHBIX B OOpalleHUun
BOIIPOCOB HE MOT OBITh JaH, B TIOCICAYIOIIEM OBLIM YCTpaHEHBI, TPaKJaHWH BIPaBE BHOBH
HaIpaBUThL OOpaleHue B 00111e00pa3oBaTeIbHy0 opranu3anuio [1, vacts 7 crateu 11].

9. Cpoku paccMOTpeHUsI MUCbLMEHHOTr0 00paleHust

9.1. [IuceMenHOE oOpallieHne, MOCTYNHBIIEE B 00pa30BaTENbHYI0 OPTraHU3aIUI0 B COOTBETCTBUU C
€ro KOMIIETEHIIUEH, paccmarpuBaeTcsi B TedeHue 30 gHEW cO JHA pEerucTpaudd MUCbMEHHOTO
obpamienus [1, vacte 1 crateu 12].

9.2. B uCKJIIOYMTENBHBIX CIyYasX, a TaKKe B Cllydyae HalpaBJeHHs 3arpoca, MperycMOTPEHHOTO
n.7.2 wHactosmero IlomoxeHus, pykoBOAWTENb 0Opa30BaTEILHONW  OpraHu3aluu  JMOO
YIOJHOMOYEHHOE Ha TO JIMIO BIIpaBe MPOJUIUTh CPOK PACCMOTPEHUs oOpaleHus He 0oJjiee yeM Ha
30 nHell, yBEJOMHUB O TIPOJJICHHMM CpOKa €ro pacCMOTPEHUs TpakJaHWHA, HaNpPaBUBIIETO
obpamienue [1, yacts 2 crarbu 12].

10. JInuHbIil pUEM rpaxaaH

10.1. JluyHelii TpHeM TpaxkaaH B  00meoOpa3oBaTeIbHOW  OpraHU3allMd  MTPOBOJIUTCS
PYKOBOJMTEIEM 0Opa30BaTeIbHOW OpraHU3allMk M YIOJHOMOYEHHBIMM Ha TO JIMIIAMHU.
Nudopmanms o Mecte npuema, a Takke 00 yCTaHOBJICHHBIX JUIsl IPUEMa JHSAX W Yacax JOBOJIUTCS
10 cBepenus rpaxkaan [1, yacts 1 crarbu 13].

10.2. [Ipu nuYHOM MpHEMe TPaKIaHUH MPEIbIBISIET TOKYMEHT, YAOCTOBEPSIOMIUNA €r0 JTUYHOCTD
[1, acts 2 crateu 13].

10.3. Conepxkanue ycTHOro oOparieHusi 3aHocuTcs B KapTouky TWYHOTO mpueMa rpakJIaHuHA
(IIpunoosicenue 1). B ciydae, eciii W3JI0KEHHBIC B YCTHOM OOpatieHun (HakThl U 0OCTOSITEIbCTBA
SBJIIOTCSI OYEBUIHBIMM U HE TPeOYIOT AOMOJHUTEIBHOW MPOBEPKH, OTBET Ha OOpalieHue ¢
corjacus Tpa)xJIaHWHA MOXKET ObITh JJaH YCTHO B XOJI€ TUYHOTO MpUEMa, O YeM JellaeTcs 3aluch B
KapTOYKEe JIMYHOTO MpHEeMa IpakJaHWHA. B ocCTambHBIX CllydasX AaeTcs MUCbMEHHBIH OTBET IO
CYIIIECTBY MOCTABJIICHHBIX B 0OpariieHnu Bompocos [1, yacts 3 crateu 13].

10.4. TlucemenHoe oOpallieHHe, MPHUHITOE B XOJI€ JTUYHOTO IMpHUEMa, MOJJICKUT PETUCTPALUU U
PacCMOTPEHHIO B TIOPS/IKE, YCTAHOBICHHOM HacTosuM [Tonosxenuem [1, gactp 4 crateu 13].

10.5. B cnywae, ecnu B oOpallleHUH COAEPKATCS BOIMPOCHI, PEIICHHE KOTOPHIX HE BXOIHUT B
KOMIIETEHITNIO 00111e00pa30BaTeNbHON OpraHu3alni, TPaXIaHUHY JaeTCsl pa3bsiCHEHUE, Kyla U B
KaKoM TIOpsIZIKe eMy clienyeT oOpartuthes [1, yacte 5 cratbu 13].

10.6. B xone TUYHOTO MpreMa rpakJaHUHY MOKET ObITh OTKA3aHO B JATbHEHUIIIEM pacCMOTPEHUU
oOpailieHus, eciu eMy paHee ObLT IaH OTBET IO CYIIECTBY MOCTAaBICHHBIX B OOpaIlleHHH BOTIPOCOB
[1, yacts 6 cTatbu 13].



10.7. OrtnenbHple KaTeropuM TpakJaH B ClydasX, MPEIyCMOTPEHHBIX 3aKOHOAATEIbCTBOM
Poccuiickoit denepanum, mMoJIb3yHOTCS IPABOM Ha JIMYHBIA [IPUEM B IIEPBOOYEPEIHOM Mo psike [1,
qacTh 7 cratbu 13].

11. Pabora ¢ oOpaieHnsiMU, NOCTABJIEHHBIMH HA KOHTPOJIb

11.1. OOpamenus, B KOTOPBIX COJEPXKATCsi BOIPOCHL, HMMEIOIIHE OONBIIOEe OOIIECTBEHHOE
3HaYeHUe, COOOIIAETCS O KOHKPETHBIX HAapYUIEHUSX 3aKOHHBIX IIPaB U MHTEPECOB IpaKIaH, Kak
npasuio, craesarcst Ha KOHTPOJIb.

11.2. Ha xoutposbHbIX oOpamenusix crapsatcs nometku «KOHTPOJIb» u «[1IOJJIEXXKUT
BO3BPATVY».

11.3. Jlo/KHOCTHOE JUIO (MCIIOJHUTENb) B YCTAHOBJIEHHBIE CPOKU PAacCMaTPUBAET KOHTPOJBHOE
oOpamienne, THPOPMHUPYET O pe3ylIbTaTax PYKOBOAUTEIST 00pa30BaTENbHOM OpraHu3aliy, TOTOBUT
OTBET 3asIBUTEIIIO.

11.4. Ecnu B oOpallleHusIX TOCYyJapCTBEHHBIX OPraHOB COJIEPKATCS MPOChOBI MPOUH(POPMHUPOBATH
UX O pe3yibTaTax pacCMOTPEHMs 0OpalleHnii rpakJaH, TO UCIIOJIHUTEIb TOTOBUT OTBET U UM. Kak
MIPaBUJIO, ATH OTBETHI MOIUCHIBAIOTCA PYKOBOJUTENIEM 00pa30oBaTeabHON opranu3anuu. {upekrop
IIKOJIbI BIIPaBe MPEUI0KUTh UCTIOTHUTEIIO MPOIOJIKUTH PadOTy C MPOBEIEHUEM JOTIOJHUTEIbHBIX
MIPOBEPOK MJIM MOCJIe MOJNHCAHMsI OTBETAa CIMCATh MaTepuaibl M0 pe3yJbTaTaM PacCMOTPEHHS
obparmenus «B JIEJIO».

11.5. ObpaiieHue cunuTaeTCs] UCHOJHEHHBIM M CHUMAETCSl C KOHTPOJS, €CIM PacCMOTPEHBI BCe
MIOCTABJICHHBIE B HEM BOMPOCHI, MPUHATHI HEOOXOJUMBbIE MEPHI, 3aBUTENSIM JIaH OTBET.

11.6. IIucemenHbIe OOpaIeHusi, Ha KOTOPBIE MAIOTCA MPOMEKYTOUYHBIE OTBETHI, C KOHTPOJS HE
cHumatotcsi. KoHTposb 3aBepiiaercs TOJIbKO MOCHE BRIHECEHHS U MIPUHATHS HCUYEPIIBIBAIOIINX MEp
M0 Pa3peUIeHUIO MPEIOKEHUS, 3asBICHHUS], Kano0bl. Pelenre o CHATUU ¢ KOHTPOJISI IPUHUMAET
PYKOBOIUTENb 00pa30BaTeNIbHOM OpraHu3alllu.

11.7. KoHTpoapHble OOpalieHusl JOKHBI COAEpKaThb KOHKPETHYIO M YETKYI0 MHGOpMaldio 10
BCEM BOIPOCaM, MOCTaBICHHBIM B OOpaIlIEHUIX IPaK/IaH:

* €CIOM CpOKM pACCMOTPEHHs] MPOAJCHBI, TO JOJDKHBI OBbITh YKa3aHbl MNPUYUHBI H
OKOHYATENIbHAs JlaTa PAcCMOTPEHHUS, IO MCTEUEHUH KOTOpOoM OyneT JOMOJHUTETHHO
COOOIIIEHO O TIPOJIeTIaHHOM paboTe;

* B OTBETE JOJDKHO OBITh yKa3aHO O TOM, 4YTO 3asBUTENb B TOHW WIM HMHOU ¢dopme
poUH(OPMHUPOBAH O Pe3yJIbTaTaX PACCMOTPEHHUS;

*  OTBET 3asBUTENIO MOMUCHIBACTCS PYKOBOAUTEIEM 00pa30BaTeIbHON OpraHU3alluy;

* K OTBETY MNPUKIAIbIBAETCS OPUTHHAI PACCMOTPEHHOIrO OOpallleHusl rpakJaHuHa, eclid Ha
HeMm ctouT mtamn «IIOJIJIEJKT BO3BPATVY ».

12. KonTpoJib 3a co0JII0IeHHEM MOPSAKA PAaCCMOTPEHHUsI 00pallleHuii U OTBETCTBEHHOCTH 3a
HapyuleHue Hactosimero Iosoxenus

12.1. lomxHOCTHBIE JHIa 0011e00pa30BaTeIbHON OPraHMU3aliy OCYILECTBISIOT B MpeAenax CBOeH
KOMIIETEHIIUM KOHTpPOJb 3a COONIOIGHUEM TMOpPSAIKa PAacCCMOTpPEHHUs OOpallleHui, aHaTU3UPYIOT
coJiep’KaHHe TOCTYMAIIIUX OOpalleHui, MPUHUMAIOT MEpPHI N0 CBOEBPEMEHHOMY BBISBICHUIO U
YCTPaHEHUIO IPUYKMH HApYIIEHHs [IPpaB, CBOOOI M 3aKOHHBIX HHTEPECOB TpaxkaaH [1, ctates 14].
12.2. Jlunia, BUHOBHBIE B HApYIICHUH MOPSAKA PACCMOTPEHHUs O0OpallleHUi TpaxaaH, U3J0KEHHOTO
B HactosmeMm [lonmokeHnn, HeECyT OTBETCTBEHHOCTb, MPEAYCMOTPEHHYIO 3aKOHOJATEIbCTBOM
Poccuiickoit ®enepanuu [1, crates 15].

13. Bo3MmemieHnne NPUYHHEHHBIX YOBITKOB W B3bICKAHHE IOHECEHHBIX PAaCX0A0B IpH
paccMOTpeHuM o0paleHuit

13.1. T'paxxganuH MMeeT MpaBO Ha BO3MEIIEHHE YOBITKOB M KOMIIEHCAIIUIO MOPAILHOTO Bpena,
MPUYMHEHHBIX HE3aKOHHBIM JeiicTBHeM (0e31elCTBHEM) MODKHOCTHBIX JIMI 0Opa3oBaTelbHOU
OpraHu3aIluK MPH PACCMOTPEHHUU OOpaIlIeHus, 1o penieHuo cyna [1, yacte 1 ctathu 16].

13.2. B ciydae, ecnu TpaKJaHWH yKa3ald B OOpallleHUU 3aBEJOMO JIOKHBIE CBEICHUS, PaCXOJbl,
MMOHECEHHBIE B CBSI3U C pAcCMOTpEHHEM oOpalieHus 001meo0pa3oBaTeIbHON OpraHu3aluei, MoryT
OBITh B3BICKAHBI C JJAHHOTO IPayKIaHWHA 0 pelieHuto cyaa [1, yactp 2 crathu 16].



14. ®opmupoBaHHe U XPaHEHHE MATEPHAJIOB 110 00PaIlICHUsIM I'PAXKIAH
14.1. Ilpu nprieMe MUCbMEHHBIX (IEKTPOHHBIX) 00palIeHUH:

*  IpPOBEPSAETCS MPABUIBHOCTD aJpeca;

* nuceMa ¢ nomeTkoi Ha xKoHBepTe «JIMYHO» u ampecoBaHHbIE IPYrUM OpraHu3alusM He

BCKPBIBAIOTCS, a IEPEAAIOTCA 110 HA3HAUYEHHUIO;
* IHCHbMA, JOCTaBJICHHbIE HE IO HA3HAYEHUIO, HE3aMEJIUTEIbHO BO3BPALIAIOTCS MOUYTOBOMY
OTJICJIEHUIO CBSI3U, HE BCKPBITHIMU JJIs1 OTIIPABJICHUS aipecaTy;

*  IIpU BCKPBITUU KOHBEPTOB IPOBEPSIETCS HATMYME B HUX UCbMA U IOKYMEHTOB.
14.2. Bce mnocrynammue O0OpaileHuss TPUHUMAIOTCS U PETUCTPUPYIOTCS Ha3HAYECHHBIM
paboTHHKOM 001Ie00pazoBaTeNbHON opranu3anuy B JKypHasie perucTpaunu oOpalieHnid TpakaaH
(IIpunooicerue 2).
14.3. PeructpanMoHHBIM (BXOJAIIMI) HOMEpP MHCbMa COCTOMT W3 MEpBOM OYKBBI (aMUINU
KOPPECIIOHIEHTA U MOPSIIKOBOTO HOMEpa MOCTYIUBIIEr0 00palieHusl.
14.4. Ecnu 3asBUTENb TpUCTIANl HECKOJIBKO MHCEM, HO IO Pa3HbIM BOIIPOCAM, TO Ha KaKJ0€ MUCbMO
MPOCTABJISIETCA CBOUM PETUCTPALIMOHHBIN HOMED.
14.5. Tlocne peructpammu OOpalleHHUs] HANPaBISIOTCS PYKOBOJIUTENIO 00pa3oBaTeNbHON
OpraHu3anuu i O(GOpPMIIEHUS PE30JIIOLMM C YKAa3aHUEM WCIOJHUTENS, MOpsiika U CPOKOB
UCIIOJIHEHUSI.
14.6. OOpamienusi rpaxaaH, KOIMHUH OTBETOB (OpUTHMHAJI HAIMpABJISETCS 3asBUTENI0) HAa HUX U
JOKYMEHTBI, CBS3aHHBIE C MX pa3pelieHHEeM, a TaKKe JOKYMEHTHI O JIMYHOM IMpUeMe TpaxiaH
dbopMupyroTcss B J1€J0 B COOTBETCTBUM C  YTBEPXKJEHHONM  HOMEHKJIATypoll  Jein
o011eo0pa3oBaTeabHON OpraHu3alyy.
14.7. Kaxnoe oOparieHne W Bce MaTepuaibl Il €ro pacCMOTpeHus (GOpMUPYIOTCS OTAEIbHBIM
JIeJIOM M paclojiaraloTcsi B XpOHOJIOTHYECKON MOocie0BaTeabHOCTH. [Ipy mogydyeHnn nmoBTOPHOTO
oOpallleHHs] WM TOSIBICHUS JOMOJHUTENbHBIX JOKYMEHTOB OHU MOJIIMBAIOTCS B JI€JI0, KOTOPOE
OBLII0 COPMHUPOBAHO paHEE.
14.8. B mpomecce dopmupoBaHus 1 TPOBEPSETCS TaKKe MPaBUIBHOCTh O(QopMIIeHUS
JOKYMEHTOB (TIOAMKCH, JAaThl, HHACKCHI, aapecaThl). JJOKyMEHThI, KOTOpbIe HE ObLTH O()OPMIICHBI
HaJJIeXKaIuM 00pa3oM, BO3BPAIIAIOTCS UCTIOIHUTENSIM Ha TOPAOOTKY.
14.9. PykoBoauTenb 00pa30BaTeIbHOM OpraHu3alii OCYIIECTBIIAET XpaHEHHE U MCIOJIb30BaHUE B
CIPaBOYHBIX U UHBIX IEJIAX MPEAI0KESHUHN, 3asBICHUHN U kKano0 rpakaaH.
14.10. IupexTop IIKOJIBI BHOCUT B HOMEHKIIATypy JKypHan perucrpaiuu oopaiieHui rpak/iaH.
14.11. OTBETCTBEHHOCTH 32 COXPAHHOCTh JIOKYMEHTOB IO OOpAaIlEeHUsIM I'pa)KIaH BO3Jaraercs Ha
pyKOBOIUTEINS 0011e00pa30BaTeIbHOM OpraHu3aIiy.
14.12. Cpok XxpaHeHHUs IPEITI0KCHHUM, 3asBJICHHM, )Kaj00 rpakJaH U JOKYMEHTOB, CBSI3aHHBIX C UX
paccMOTpeHHEM U pa3pelieHrueM — 5 j1eT. B HeoOX0IuMBIX Cllydasix SKCIePTHON KOMUCCHEH MOXKET
OBITh MPUHATO peleHUue 00 YBETUUYECHUU CPOKa XPAHEHUS WM O TOCTOSIHHOM XpaHeHHH Hamboee
LEHHBIX MPEUI0KEHUH IPaXKIaH.
14.13. Ilo wucTeuyeHUU YCTAaHOBIEHHOTO CpOKA XpaHEHUs JJAOKYMEHTOB IO HPEIOKECHUSIM,
3asIBJICHUSAM U )kKasio0aM Ipak/iaH COCTaBISETCS aKT 00 UX YHUUYTOKEHUU, KOTOPBII MOAMUCHIBAETCS
YJIeHAMU HKCIEPTHON KOMHUCCHUU U YTBEPKIACTCA AUPEKTOPOM IIKOJBI.
14.14. Xpanenue nen y UCIIOJTHUTENEN 3alIPELIacTCs.
14.15. OOpamenust rpaxaaH MOTYT HAalpaBJIATBCS B apXUB 0€3 PAacCMOTPEHHUs, €CIM B HUX
coJiepKaTcs pacCyKJI€HHs 110 U3BECTHBIM MPOOIeMaM WM MOJHUMAIOTCS YK€ PELIeHHbIE BOIIPOCHI,
He TpeOyrole JOMOJIHUTENFHOIO PACCMOTPEHUS, a TAK)Ke OECCMBICIIEHHBIE TI0 COJIEPIKAHUIO.
14.16. Pemenne o cnucaHuM yKa3aHHBIX 0OpallleHUi MPUHUMAET PyKOBOAUTENb 00pa3oBaTeIbHON
OpraHu3aIuHy.

15. 3akar04unTeabHbIE MOJIOKEHUS

15.1. Hacrosimee [lonoxeHue sBisieTcs JOKaTbHBIM HOPMATHUBHBIM aKTOM 0011e00pa30BaTeNbHOM
OpraHM3aliy, MPUHUMAETCS Ha MEJaroruyeckoM CoBeTe, yTBepkaaercs (0o BBOAMUTCA B
JeMCTBHE) MPUKA30M PYKOBOJUTENSI 00pa30BaTEIbHON OpraHu3alluy.



15.2. Bce u3MeHeHHs M JOMOJIHEHUS, BHOCHMbIE B Hactosiee [lomoskeHue, opopmisioTcss B
MUCHbMEHHOM (hopMe B COOTBETCTBUU JICHCTBYIOIIMM 3aKOHOAaTeIbCTBOM Poccuiickoit dexepannu.

15.3. Hacrosuee IlosnoxeHne npuHUMAETCsl Ha HEONPEAEIEHHBIN CpoK. MI3MeHeHus U A0NOJIHEHUs
k [lonoxeHuto npuHUMAlOTCS B OPSAKE, IPEIYCMOTPEHHOM I1.15.1 Hacrosero [lonoxenus.

15.4. Ilocne npusstus IlonoxeHus (MM M3MEHEHMH W JIONOJIHEHWM OTIENbHBIX IYHKTOB U
pa3zesioB) B HOBOM peJaKlMy IpeablIylias peJakius aBTOMAaTUYECKU YTPauyuBaeT CUITY.



Ipunoowcenue 1

K [Tonoxenuto

0 TOPSIIKE PACCMOTPECHHUS
oOpalleHrii rpakKaH B IIKOJIE

Kaprouka Ju4HOr0o npuemMa rpa:kIiaHuHa
IIpoBoan.i:

(@HUO pyrosooumens obpazoeamenvbHoOl Op2aHU3AYUY
UTU YNOTHOMOYECHHBIX HA MO UY)

Jara npuema

@®.1.0. rpaxaanuHa

Mecto paboTs

JomamHuii agpec

Tenepon

Conepsxanne yCTHOTO oOparieHus

Pe3ynbTarhl paccMOTpeHuUst yCTHOTO OOpalieH s rpaXkiaH

1. Komy oTnpaBneHo (pe30tonus)

2. JlaTa ucroTHeHUS

3. JlonoIHUTENBHBINA KOHTPOJIb

4. CHATO ¢ KOHTPOJIA

5. Pesynbrar

6. [[aTa, JAOJDKHOCTBb MCIIOJTHUTCIIA

7. OT rpaxkiaHuHa MPUHATO MUchMeHHoe 3asiBienue ([Ipunaraercs)

Bx.Ne OT « » 20 T.




Ipunoowcenue 2

K [lomoxxenuro

0 TIOPSZIKE PACCMOTPEHHS
oOpallleHuii rpak/iaH B IIKOJIE

KypHan perucrpanum odOpalieHuil rpakIaH B IIKOJIe
Perucr- Harta DO Anpec mecta Bun obparieHus Kanan Kpatkoe JIOMKHOCTB, Wudopmariust
PpAaIOH- HOCTYIUICHUS rpakIaHHHA JKUTEJIHCTBA (>xanoba, 3asBJICHUE, obpareHus coJiepKaHue dUO 00
HBIN No oOpaieHus rpakJaHHA MPEIOKEHNE) (nuceMenHoe/ oOpaineHus HCIIOJTHUTEIIS HCIIOITHEHUU
AJIEKTPOHHAS (mpuHsiTOE
moyra) pernieHue)




